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1. HWO'NG DAN PANG KY KE HOACH THI GHEP
2. HWO'NG DAN PHE DUYET KE HOACH THI GHEP



Danh muc thuit ngir viét tat

Cuc QLDT Cuc Quan 1y dau thau
TTHIDT Trung tam HO trg d4u thau

Hé thong quan 1y cap chimg chi nghiép vu chuyén moén vé
H¢ thong dau thau

CCNVCMVDT Ching chi nghiép vu chuyén mén vé dau thau
TKTGHT Tai khoan tham gia hé thong
TKCN Tai khoan chuirc ndng

NSD Nguoi st dung




1. Heéng dan dang ky ké
hoach thi ghép

Lwu y: Tai khodn cdp 4 thudc Don vi té chirc thi cai ddt logic phé duyét ké hoach thi ghép. Sau
khi ké hoach thi ghép dd dwoc phé duyét, logic phé duyét ké hoach thi ghép sé khong thé chinh
stra. Cdc cdp trong logic phé duyét ddng y cé thé tao dwoc ké hoach thi ghép, c6 thé phé duyét
vuwrot cdp, cdp chét la cdp cudi cting trong quy trinh phé duyét.
Logic phé duyét dong y dwoc tai khodn cdp 4 cai ddt:

Cip1 —Cip2 » Cip3 — Cip4
Logic ttr chdi phé duyét dwoc tai khodn cdp 4 cai ddt:

Cdp1 —=Cdp2 — Cdp3 = Cdp4



Bworc 1: Nguwoi sit dung (NSD) truy cip vao Hé thong quan ly cip chirng chi nghiép vu chuyén mon vé diu thau
(Hé thong) tai dia chi: https://chungchidauthau.mof.gov.vn/
“Pang nhap”, nhap thong tin tai khoan cap 1 va dang nhip vao hé thong

4 , BO TAI CHINH 10:54:22 Thr séu, 18/07/2025
e HE THONG QUAN LY CAP CHUPNG CHI NGHIEP VU CHUYEN MON VE BAU THAU Diing k"1 Bling nhap |

| TRANG CHU | THONGBAO | CONG THITRUC TUYEN | CONGTRACFUTHONGTIN | HUONG DAN SIF DUNG | TIENICH | LIEN HE

Trung tAm HE trg d4u thiu mé kénh thdng tin chinh thikc trén Zalo Mdi céc c& nhédn cd |

e ; + DANG NHAP
® Thang bao chung i

® Thong bao thi cdp chirng chi Tén dang nhap

® Théng béo cép lai chiing chi Mat khidu

Ghi nhe tai khoan

® Théng béo cip gia han chimg chi

Biang nhap

Quén mat khiu?

BOTAICHINH ) ) ) T wang s hor {3 (2
HE THONG QUAN LY CAP CHU'NG CHI NGHIEP VU CHUYEN MON VE BAU THAU

Trung tim Ha trer dau thau - Cuc Quan 1y dau thau, Bo Tai Chinh

Lién két- |- Chon Website - v

@ Dia ch lién hé: Toa nha NIC, ngd 7 Tén That Thuyét, phurdng Cau Gidy, Thanh phé Ha Nai
X S dién thoai: 0243.7957304/05
& Email: chungchidauthau. mof@gmail.com

Copyright © 2018 Ban quyén thubc B Tai Chinh



Bwd'c 2: NSD chon:
1. Quan ly dang Ky thi cap chitng chi NVCMVDT
2. Danh sach ké hoach thi ghép

M | THONG BAO | CONG THI TRUC TUYEN | CONG TRA CIFU THONG TIN | HUONG DAN SIFDUNG | TIMKIEM | LIEN HE

10:26:52 Thir sau, 03/04/2026 ‘

Xin chao: Nguyén Thi T (s |

3 duoc cap nhét cac thong tin nhanh nhét vé viéc cép, cip lai, cAp gia han chirmg chi. Truy cap tai hilps //zalo me/75679279110

® Quén ly tai khoan

® Quén Iy théng bao tir H& théng
® Théng ké - Béo céo

@ Giri bdo cao

® Dang tai théng tin

® Quén Iy dang ky thi chimg chi NVCMVET  Danh sach ky thi
+ Danh sach thi sinh dang ky ky thi riéng
+ Danh sach thi sinh dang ky dv thi

® Quan Iy dang ky cip gia han chirng chi NVCMVET |

® Quin Iy cép chirng chi do thay ddi thang tin |« Danh sach thi sinh day dd nd so
« Danh sach thi sinh @3 ndp chi phi dir thi va cdp chiing chl

VA Yoo ank R SO | . Danh sach thi sinh @d didu kién dy thi

® Quén Ij ching chi NVCMVBT  Danh sach chia phong thi
Danh sach ké& hoach thi ghép

® X&t duyét thu hdi ching chi

« Lich stk ky thi cla thi
® Quan Iy dinh chinh théng tin ca nhan thi sinh |~ Quan tri di liéu hé so thi sinh dang ky thi
i ~ Chinh si¥a két qua thi
@ Quan Iy dang ky cap lai tai khoan cho thi sinh N P .
« Cong bo ket qua thi

@ Quan ly tai khoan nhan chi phi « Danh sach thi sinh tham du thi

@ Quan ly théng bao

B0 TAI CHINH Mang xa hai n Im

HE THONG QUAN LY CAP CHIPNG CHIi NGHIEP VU CHUYEN MON VE PAU THAU

Trung t&m H8 tre ddu thdu mé kénh théng fin chinh thirc trén Zalo. Méi cac ca nhan ¢ |

Lign két: |- Chon Website -

Trung tam Ho tro d4u thiu - Cuc Quan Iy ddu thau, Bo Tai Chinh

9 Dia chi lizn hé: Toa nha NIC, ngd 7 Tan Thét Thuyét, phiang Cau Gidy, Thanh phd Ha Noi
. S6 dién thoai: 0243 7957304/05
& Email: chungchidauthau mof@gmail. com



Bwoc 3:
1. NSD nhép théng tin thwc hién tim kiém ké hoach thi ghép
2. Chon Tao ké hoach thi ghép

BGQ TAI CHINH 10:28:38 Th séu, 03/04/2026 | L
HE THONG QUAN LY CAP CHIPNG CHI NGHIEP VU CHUYEN MON VE DAU THAU Xin:chao: Nauyén Thi T (DV2061392829. 01)

| TRANG CHO | THONG BAO | CONG THI TR YEN | CONG TRACIFUTHONGTIN | HUPONG DAN SIPDUNG | TIMKIEM | LIEN HE

nhét vé& viéc cip, cip lai, cAp gia han chimg chi. Truy cip tai hitps //zalo me/755792791105752231 Trung tAm Hé tro d4u thu md kénh théng tin chinh thirc trén Zalo. M&i cic c& nhin o6 nhu cAu theo odi k&nh thong tin ndy 4é

® Quén Iy tai khoan = DANH SACH KE HOACH THI GHEP
® Quén Iy théng béo tir H& thing

] M3 ké hoach Tén ki thi
@® Thong ké - Bde cdo

Trang thai o
@ Giri bao cao
@ Dang tai thong tin
ng ky thi chirng chi NV | 2

e e 3 2 + Tao ké hoach thi ghép

® Quan ly dang ky cap gia han chi¥ng chi NVCMVET
Cé 3 két qua duoc tim thay
® Quén Iy cép ching chi do thay dbi théng tin :
STT Ma ke hoach Tén ky thi Trang thai Ngay tao Thao tac

® Quan ly phat hanh chimg chi dién i

o i e S vl i Xem chi fiét
® Quén I chimg chi NVCMVBT 1 KHTG0000004 P IR VI Cy el il SRl ey Cép 4 tir chéi 2026-03-31 14:42
{Lwra chon nha thau) - Ky 5 Chinh sira

@ Xét duyét thu héi ching chi
tiét

@ Quan Iy dinh chinh thdng tin cd nhan thi sinh Ky thi nghigp vu chuyén man vé déu thiu

2 | KHTG000003 {Lira chon nha théu) - Ky 154

Lwu nhap 2026-03-31 14:08

@ Quan ly dang ky cép lai tai khoan cho thi sinh

Ky thi nghiép vu chuyén mén vé déu théu
(Ltra chon nha théu) - Ky 158

@ Quan ly tai khoan nhan chi phi

3 KHTGO0000O1 Cp 4 phé duyét 2026-03-31 11:24

@ Quén ly théng bao
C6 3 két qua duoc tim théy

BO TAI CHINH Mang x3 hai n E‘;‘;

HE THONG QUAN LY CAP CHUPNG CHIi NGHIEP VU CHUYEN MON VE DAU THAU
Trung tdm Ho troe dau thau - Cuc Quan Iy dau thau, B Tai Chinh

Lién két |- Chon Website - v

Q Dia chi lién hé: Taéa nha NIC, ngd 7 Tén That Thuyét, phuémg Cau Gidy, Thanh phé Ha Nai
. 56 dién thoai: 0243.7957304/05 %
& Email: chungchidauthau. mof@gmail com




Bwdrc 4: Sau khi NSD nhap day da thong Tao méi ké hoach thi ghép chon “Giri phé duyét”
Hoac chon “Lwu nhap” néu NSD chwa mud6n giti phé duyét

— 1. Ch9n ky ‘Ehi can dugc ghép ca thi,
— nhan “Tiép tuc”
y thi .

[ chonigmi— | 2. Lua chon cac ca thi Nguon, Bich
e e - 3. Chon “Thém dia diem ghép” néu
Ky thi nghiép vu chuyén mén ve dau thau (Lwa chon nha thau) - Ky 158 = . ’( ’,( ° , ; . )\

o ke don vi mudn t6 chirc ghép nhiéu ca

thi.

[ TAO KE HOACH THI GHEP

Luu y:

- Tong sb thi sinh ghép khéng dugc
e e vuot qua sb chd trong cua ca dich

3 - C6 thé x6a nhém ghép bang nit Xéa

Ky thi Ky thi nghiép vu chuyén mén vé dau thiu (Lwa chon nha thau) - Ky
158

Nguon bich
Bia diém nguén Bia diém
Bai hoc Kinh t&1 - Ca thi 3 (1330 - 14:30) = Dai hoc Kinh t&1 - Ca thi 3 (13:30 - 14:30) -
Bai hoc Kinh t€2 - Ca thi 1 (08:00 - 09:00) = Téng s6 ché tréng: 47
Téng sé thi sinh ddng ky duw thi: 9

Séthisinh  S6lwongdw  Sd thisinh

STT Dia did Cathi : Ghép thii c6
ittt A déing ki thi t5i da thi ghép RS
1 Bai hoc Kinh 181 (KT1) Ca thi 3 (13:30 - 14:30) 3 50 3 Ghép tha cang
2 Bai hoc Kinh 182 (KT2) Ca thi 1 (08:00 - 09:00) 6 10 6 Ghép thi cang

+ Thém dia diém thi ghép

 Giri phé duyét



Bwére 5: Treong hop NSD cin ghép thi sinh riéng 1é sang cac ca thi khac thi nhin chon “Ghép thia cong”
1. Chon ho so can ghép
2. Nhan nuat “Xac nhin ghép thi cong”

GHEP THU CONG THi SINH

Pia diém: Dai hoc Kinh 12 (KT2)

B Thi ghép STT Ma hé so Ho va tén 56 CCCDIHG chiéu

1 HST0079148 Nguyén Hiru Danh 0

HST0079149 Trdn Quang Anh L Flil3

HSTO079151 Trén Van Chién S 156

HSTO079152 Nguyén Thi Hai Au [
HST0079153 Nguyén HiFu Nhe Danh L Ew

HST0079172 MNgé Biirc Anh [

2

| Xac nhan ghép thi céng I




2. Hwong dan phé duyét ké
hoach thi ghép

Lwu y: Tai khodn cdp 4 thudc Don vi td chirc thi cai dat logic phé duyét ké hoach thi ghép. Sau
khi ké hoach thi ghép dd dwoc phé duyét, logic phé duyét ké hoach thi ghép sé khéng thé chinh
stra. Cdc cdp trong logic phé duyét dong y co thé tao dwoc ké hoach thi ghép, cé thé phé duyét
vuwrot cdp, cdp chét la cdp cudi cting trong quy trinh phé duyét.
Logic phé duyét déng y dworc tai khodn cdp 4 cai ddt:

Cip1 —Cdp2 — Cip3 — Cdp 4
Logic titr chdi phé duyét dwoc tai khodn cdp 4 cai ddt:

Cip1 —Cdp2 — Cdp3 — Cdp 4



Buéc 1: Pon vi to chire thi phé duyét ké hoach thi ghép
Sau khi tao ké hoach thi ghép, cac cap trong don vi t6 chtrc thi c6 thé thuc hién phé duyét ké hoach thi gheép

= DANH SACH KE HOACH THI GHEP

M3 ké hoach

Trang thai

STT M3 ké hoach

1 KHTGO00D012

2 | KHTGO000004

3  KHTGO000003

4 KHTGO000001

Ch 4 két qua duroc tim théay

Tén ky thi

Ky thi nghiép vu chuyén mén vé diu thau
(Lira chon nha théu) - Ky 158

K thi nghiép vu chuyén mén vé dau thiu
{Lira chon nha thau) - Ky 5

Ky thi nghiép vu chuyén mén vé dau thau
{Ltra chon nha thiu) - Ky 154

Ky thi nghiép vu chuyén mén vé dau thau
{Lwra chon nha théu) - Ky 158

Tén ky thi

Trang thai
Chor phé duyét
Cap 4 tir choi
Liru nhap

Cap 4 phé duyét

Ngay tac

2026-04-03 14:.04

2026-03-31 14:42

2026-03-31 14:.08

2026-03-31 11:24

Co 4 két qua duoc tim thay

Thao tac

‘Xem chi tiét

Phé duyét




= CHITIET KE HOACH THI GHEP

K thi
M3 k& hoach
Mgay iao

Danh sach nhom ghép dia diém
Nhoém 1
Nguén

Bia diém ngudn

Biai hoc Kinh t&1 - Ca thi 3 (13:30 - 14:30)
Bai hoc Kinh t82 - Ca thi 1 (08:00 - 09:00)

Tong sd thi sinh dang Ky dw thi: 9

STT Bia diém
1 Dai hoc Kinh té1 (KT1)

2 Dai hoc Kinh 162 (KT2)

Lich st phé duyét

STT Noay xét duyét

Ly do { ghi chi (bt bude ki tir chii)

Ky thi nghiép vu chuyén mén vé dau thau (Lwa chon nha thau) - Ky
15B

KHTGO000012

2026-04-03 14:04

Dich
Bia diém
Bai hoc Kinh 181 - Ca thi 3 (13:30 - 14:30)

Téng 50 ché trong: 47

Sothisinh  SGlrongdwr SO thisinh

Chliy aang ky thi téi da thi ghép
Cathi 3 (13:30- 14:30) 3 50 3
Ca thi 1 (08:00 - 09:00) 6 0] 6
Ngwoi xét duyet Trang thai

Khing co di iéu

1 2

Phé duyét | Tirchoi

Thi sinh dwroc ghép

Xem danh sach

Xem danh sdch

Ly do

« Truong hop cip cao nhit tir chdi phé
duyét, NSD c6 thé chinh stra va gui lai ké
hoach thi ghép

« Sau khi cip cao nhat ctia don vi phé duyét

ké hoach thi ghép, chi hién thi cac ca
thi Pich va cac ca thi con thi sinh khi thuc
hién chia phong thi.



Bwadrc 2: NSD xem lich st phé duyét ké hoach thi ghép

Lich sir phé duyét

STT Mgay xet duyét

Ngwdi xét duyét Trang thai
1 31/03/2026 13:18 L& Van A CAp 4 phé duyét (hoan tat)
2 31/03/2026 13:07 Trén Trong B CAp 3 phé duyét (hoan tat)
3 310032026 13:07 Vi Nhién A

C4ap 1 phé duyét (hoan tf)

Ly do
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Thong tin lién hé:
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